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	Career Development Experience Title
	

	Course # 
& Title (if applicable)
	

	Industry Partner(s)
	

	Endorsement Area
	

	Description of CDE
	(include the total # hours a Participant will complete)

	Essential Employability/ Technical Competencies 
	(include any competencies that will be developed and assessed as a part of the Career Development Experience)

	Credit and/or Compensation Provided to Participants
	

	Delivery Model & Location/ Platform 
	(in-person, hybrid, virtual – including information on where located if in-person/hybrid, and what online platform used if hybrid/virtual)





	PROGRAM TIMELINE

	Stage/Week:
	Topics/Events:
	Hours: 
	Deliverables:

	Onboarding/ Orientation
	Orientation at Host Site
	 
	Participant is aware of daily/weekly tasks and expectations of the Host site

	First Days
	Host & Participant Check-in
	
	Participant Reflection (Beginning)

	Mid-Point Check-In
	Mid-point Assessment and/or Site Visit

Host & Participant Check-in
	
	Site Visit Observation Form

	Wrapping Up
	Host & Participant Check-in
	
	Participant Reflection (During)

	Conclusion
	Site Visit

Participant Exit Interview with Host

Feedback conversations with Host & Participant by the Managing Organization
	
	Professional Skills Assessment 

Participant Reflection (After) and Evaluation of Host

Host Evaluation of Participant and Managing Organization



This resource was created by Education Systems Center at Northern Illinois University.

The Illinois Work-Based Learning Innovation Network (I-WIN) is designed to help employers, educators, and students leverage innovative models for scaling high-quality work-based learning opportunities in school districts and community colleges across the State. This network explores ways to create equitable opportunities for students through both in-person and virtual learning. For more information on I-WIN and additional work-based learning resources, visit edsystemsniu.org/i-win/.

Hyperlinks included throughout this template are from the Career Development Experience Toolkit.
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