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Definitions: Illinois Career Pathways Dictionary



A supervised work experience relating to an individual’s career area of interest 
that:

1) Occurs in a workplace or under other authentic working conditions; 
2) Is co-developed by an education provider and at least one employer in 

the relevant field; 
3) Provides compensation or educational credit to the participant; 
4) Reinforces foundational professional skills including, at a minimum, those 

outlined in the Essential Employability Skills framework; 
5) Includes a Professional Skills Assessment that assesses skill development 

and is utilized as a participant feedback tool; and 
6) Takes place for a minimum of 60 total hours.

Career Development Experience (CDE)



Internship

School-based Enterprise

Supervised Agricultural Experience

Cooperative Education

Remote Work for a Client or Employer

Student-led Enterprise

Youth Apprenticeship

CDEs are commonly known as..



• Establish expectations for implementing high-quality, 
rigorous work-based learning experiences that prepare 
young people to be college and career ready through the 
development of Essential, Entrepreneurial and Technical 
Employability Competencies

• Provide guidance, tools, and frameworks to offer a Career 
Development Experience, which is a required component 
of the College and Career Pathway Endorsement 
framework and in the State’s Every Student Succeeds Act 
(ESSA) as a College and Career Readiness Indicator

• Highlight best practice examples of how organizations are 
accomplishing this on-the-ground and spark thinking for 
other communities on how these examples might be 
modified to fit into their own unique context
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Career Development Experience Toolkit

http://pwract.org/wp-content/uploads/2018/12/CCPE-Framework-121618.pdf
https://www.isbe.net/Documents/College-Career-Ready-Indicator.pdf


• Toolkit Document: A PDF document is available for download and guides 
readers through each stage of implementation with links to related resources 
and materials

• Toolkit Website: The website includes links to all resources and materials 
referenced in the document and will be updated monthly with additional 
resources and best practices

• Customizable Templates: Within the document and website are links to 
templates that can be customized to reflect the unique context and needs of 
each community and organization

Link to CDE Toolkit Website

CDE Toolkit Resources Include:

https://edsystemsniu.org/resources/career-development-experience-toolkit/


Essential Employability and Technical 
Competencies





CDE Models

• “Typical” internship with tasks and deliverables 
assigned by the Host on a daily/weekly basis

• Micro-internships with project-based tasks
• Ready-to-go projects
• What are the things Hosts wish they had 

time to research/complete?

• Departmental rotations
• Expand Participant’s awareness of 

opportunities within an industry area

• Entrepreneurial endeavors

• Current part-time job aligned with 
competencies



Participant Experience in a CDE
• Exposure to a new environment and 

expectations to support growth of 
Essential Employability & Technical 
competencies

• Authentic, quality engagement with 
industry professionals to build social 
capital and connection to college 
and career pathways

• Valued as a resource of talent with 
background knowledge and lived 
experience that are recognized as a 
benefit to the CDE Host

High School Interns at BJC Healthcare



Research from Murillo et al., (2017)

• Internships are providers of capital and 
opportunity to help students acquire 
the skills and knowledge needed to 
navigate the work and educational 
environment typically inaccessible to 
marginalized student populations

• Even when low-income students of 
color have the academic qualifications 
to attend college, a large number do 
not apply to college because they lack 
information, guidance, and access to 
resources

Social Networks & Access to Information

Source: HERE to HERE Policy Brief

https://d1wqtxts1xzle7.cloudfront.net/61853701/High_School_Internships20200121-59053-3x2xxw.pdf?1579653366=&response-content-disposition=inline;+filename%3DHigh_School_Internships_Utilizing_a_Comm.pdf&Expires=1614211465&Signature=GYO8HiU4ojUsMddUTSIaDss1WzGCUwRvMkrw3rLH0HnBfiMTH1ZTi~b7BWILOhpWC~qif56eXRVTWL9JZpXSY2RmpQUE6obo2porI0CsHcdZe1f~aS1tOsJPJChtv~o5ZmYnpnaDdAjrN2egsmJ63ibO3r55oOiEUjFAjwocOwhT3~xsY52443VAXeBpBaCVaEekOnBX2Dq6ik5ehzPb-dbrpeM9v0k4h8jVGelGI~id0gM44mPnDmo5J3UL2V6JT828WvOuXSs-gRAZLJFcTtVfzH3zHhE6JswZ9zYk~XiYoBfR4VptRxvac2Aja8Jc1dkccGnSCVAr5HBaNzTbKw__&Key-Pair-Id=APKAJLOHF5GGSLRBV4ZA
https://www.heretohere.org/wp-content/uploads/2020/01/One-Step-Closer_H2H-Winter-2020_Online.pdf


Relationships – Participants & Hosts

• Expectations are explicit and reviewed before the first day of the CDE

• Clear points of contact for Participants and Hosts to address questions and 
resolve issues

• Engage Participants and Hosts in feedback on their experiences

• Consistent check-ins between Participants and Hosts

• Participants and Hosts are celebrated for their achievement and support



Stages of Implementation
Getting Started Outreach Onboarding During Wrapping Up

Clearly define roles 
and responsibilities 
of team to be able 
to communicate to 
Hosts & Participants

Provide any 
relevant PD for staff 

Determine industry 
area(s) and general 
CDE model 

Determine how CDE 
opportunities will 
be communicated 
so that all eligible 
Participants are 
provided the same 
information

Recruit and assess 
potential Hosts to 
determine readiness 
for a CDE

Meet 1-1 with 
Participants to 
address 
transportation and 
support needs

Are there any 
specific HR 
requirements from 
the Host for 
Participants to 
complete?

First days, mid-point 
check-ins to 
monitor progress 
and address needs 
to proactively 
navigate challenges

Site visits for longer 
term CDEs and new 
Hosts

Begin discussions on 
the Professional 
Skills Assessment

Provide an 
opportunity for both 
Participants and 
Hosts to evaluate
one another and 
reflect on their 
experience

Gather testimonials

Support Participants 
to update resumes, 
portfolios, etc.



What additional resources, models, or best 
practices are you aware of to share with the 
group?

What questions do you have before we 
move into breakout groups to design and 
brainstorm?



Designing in Breakout Rooms - Options

Breakout rooms by:

• Industry area most interested in designing for

• Determine a stage of implementation from the CDE Toolkit to engage in

• Review content and resources – what can you incorporate in your space?

If you’re ready to design, use the Career Development Experience Template
(Word document to download and complete)

https://edsystemsniu.org/resources/career-development-experience-toolkit/
https://docs.google.com/document/d/1V2rHLckI65pjfi7oJX0ZMxc4bP0Dwkeh/edit?usp=sharing&ouid=106440590936935532758&rtpof=true&sd=true

